Group Meeting 1: UHMT1012-27 GRADUATE SUCCESS ATTRIBUTES —Final Project
	No.
	Group Members
	Time Arrival with Signature
	Time Finish with Signature
	Group Meeting Agenda
	Other Remarks
e.g potential problems/ difficulties/limitations

	
	
	
	
	Date: 13/11/2019 (Wed)
Time: 10.45 a.m.
	Who took the notes?
Name:  MANFRED
	Who is leading the discussion?
Name:  WEN XIANG
	

	
	
	
	
	No.
	Agenda Items
What are the things discussed at the meeting?
	Who is talking/giving ideas?
	What action needs to be taken? What do we need to bring?
	

	1
	SEE WEN XIANG
A19EC0206
	[image: ]10.45a.m.
	[image: ]11.30a.m.
	1
	Decide who the Leader is for this final project
	All group members participated and contributed suggestions.
	We decided that See Wen Xiang would be the group leader.
	

	2
	MUHAMMAD MUKHLIS BIN MOHD FERIS HALMY
A19EC5225
	[image: ]10.50a.m.
	[image: ]11.30a.m.
	2
	Discussed who take the minutes of the first meeting
	Wen Xiang
Manfred
Mukhlis
	Manfred would take the minutes of the first meeting.
	

	3
	VIMALRAJ A/L SIVARAJOO
A19EC0213
	[image: ]10.50a.m.
	[image: ]11.30a.m.
	3
	Read the instructions and understand 
the final project instruction
	All group members participated
	
	

	4
	MANFRED JOHN JASON DASS
A19EC5238
	[image: ]10.45a.m.
	[image: ]11.30a.m.
	4
	Distribute the tasks
	Wen Xiang
Satish
Vimalraj
	Members must research their tasks.
	

	5
	SATISHWARAN A/L RAJA LINGAM
A19EC0158
	[image: ]10.45a.m.
	[image: ]11.30a.m.
	5
	Information of
the next meeting
	All group members
	The next meeting would take place on the 20th of November at 11am.
	

	6
	SHARMARKE HUSSEIN IBRAHIM
A19EC4022
	[image: ]11.00a.m.
	[image: ]11.30a.m.
	
	
	
	
	

	7
	MOHAMMED FAHMID FAIYAZ IFAZ
A19EC9029
	[bookmark: _GoBack][image: ]11.00a.m.
	[image: ]11.30a.m.
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