Date : 27th  December 2011
Time : 9.00pm – 10.30pm
Venue : C08-413
Attendance :  
1. Farzana Izzah binti Adnan
2. Nurhafiza binti Mohd Sabri
3. Mayamin Syafini binti Mohamed Azlan
4. Nurassikin binti Sahaian
5. Amalina binti Abdul Aziz
6. Norlyana Farahana binti Noor Azmi
7. Najihah Aqmal binti Nawawi
	No. 
	Topics
	Remarks

	1.
	Attendance list and meeting minute
	· Jotted down each of the group member’s name and matrix number
· Jotted down all the important notes 
· Both done by Farzana Izzah

	2.
	Arrange and check the report
	· Arrange report as required
· Make the report cover according to the format
· Report was done

	3.
	Summary of group work and meeting minute
	· Done by Farzana Izzah




