First Meeting Minute

Date	:	11th December 2011
Time	:	8.00pm – 8.45pm
Venue	:	K01, Kolej Tun Razak.
Attendence	: 	1) Hor Ming An
			2) Muhammad Fadzli bin Hussein
			3) Chew Siew Cheng
			4) Nur Aimi Badriah binti Nasharrudin
			5) Nur Syahira binti Idris
			6) Sharainie binti Sahrin

	No
	Topics
	Remarks

	1
	Ice Breaking
· Each person introduce themselves.
	-Conducting by Ming An.

	2
	Determine the position of each person.
	-Leader : Ming An
-Leader Assistant : Syahira
-Secretary : Aimi
-Vice Secretary : Sharainie
-Treasurer : Siew Cheng
-Vice Treasurer : Fadzli

	3
	Discuss on how to make a meeting minute.
	-Person in charge : Aimi

	4
	Changing number telephone.
	-Suggest by Siew Cheng

	5
	Determine date for next meeting.
· Will be held on class on 15th December 2011.
	-Suggest by Syahira.
-Everyone agreed.



