Chapter3：
In this chapter we studied the basic application software. In the beginning, it took an expert to do it, but now we can do it with our personal computers. Basic common application features include: Word processor, spreadsheet program, presentation program, database management system. Applications can be divided into general-purpose applications, professional applications, and mobile applications. Professional applications include graphic programs and Web authoring programs. Graphical user interfaces (GUIs) include ICONS, Pointers, Windows, menus, toolbars, buttons, and dialog boxes. A software suite is a collection of individual applications. Office suite, Cloud suite, Professional suite, and utility suite are four common software suites.
	Word Processor Programs(Create text-based documents)
	1.for example：Microsoft Word(Most popular)
Apple Pages
Google Docs
Corel WordPerfect
OpenOffice Writer
2.Creating a Flyer(Flyer Features: Spell Checker
Center-alignment
Grammar Checker
Fonts
Font Sizes
Word Wrap
Character Effects)
3.Creating a Report (Report Features:
AutoCorrect
Footnote
Header or Footer
Captions and Cross References
Tables)

	Spreadsheet Programs (Organize, analyze, and graph numeric data)
	1.例如：Microsoft Excel (Most widely used)
Apple Numbers
OpenOffice Calc
Corel Quattro Pro
Google Sheets
2.Creating a Sales Forecast (Features:
Worksheets
Text entries
Functions
Cells
Formulas)
3.Analyzing Your Data (Analysis Features:
Workbook and worksheets
What-if Analysis)

	Presentation Graphics Programs (Combine a variety of visual objects to create visually interesting presentations)
	1.for example：Microsoft PowerPoint
OpenOffice Impress
Apple Keynote
Google Slides
Corel Presentations
2.Creating a Presentation (Presentation Features: Document Theme
Animation
Templates)

	Database Management Systems 
(DBMS)(A collection of related data/Electronic equivalent of a file cabinet)
	1.Two most widely used systems:
Microsoft Access
OpenOffice Base
Apple FileMaker
Google Obviable
2.Creating a Database (First steps is to plan)

	Graphics Programs (Widely used in graphic arts)
	Types of graphics programs are:
1.Desktop Publishing Programs (Also known as Page Layout Programs)
2.Image Editing Programs (Also known as Photo Editors)
3.Illustration Programs (Drawing programs)
4.Image Galleries



By learning the basic application software in this chapter, you gain a new understanding of software. Software engineers are professionals who analyze user needs and create applications. We should constantly understand user needs and constantly improve the shortcomings of the software, so that the user experience is better and better.
